MUHUCTEPCTBO ITPOCBEILIEHUS
POCCHUMNCKON ®EJEPALIUA

®EJEPAJIBHOE TOCYJAPCTBEHHOE
BIO/VKETHOE OBPA30BATEJILHOE YUYPEK/JIEHUE
BBICILIEI'O OBPA30BAHUSI
«JIYTAHCKHM T'OCYJIAPCTBEHHBIN NEJATOrMYECKU YHUBEPCUTET»
(®PIreOY BO JIT'TTY»)

UHCTHTYT HCTOPHH, MEKIYHAPOAHBIX OTHOLUIEHHH H COUHAILHO-NIOIHTHYECKHX HAYK
Kadeapa 10KyMeHTOBeI€HHS H APXHBOBEICHHS
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PABOYASI IPOTPAMMA YYEBHOM JJUCLHUITJIMHBI
JlokyMeHTallHOHHOe ofecneyeHHe 00pa3oBaTe/IbHOH OPraHU3alHH

Mo nanpassennio noarorosku 05.03.02 I'eorpadus
[Ipoduab noaAroroBKH TeppUTOpHATIEHOE PA3BUTHE
KBanudukanusi BbINYCKHHKA — 0akaaBp

®opma o0y4eHHsl — O4Hasl, 3a09Has

Kype — O®O - 2 kypc (3 cemectp), 3®0 — 2 kypc (4, S TpuMeCTpbi)

Jlyraunck, 2023



PaGouas mporpaMma y4eOHOM QUCLUMIUIMHBI SIBISETCS YacTbIO OCHOBHOM
npoecCHOHAIBHON 00pa30BaTeIbHON MPOrpaMMbl ISl MOATOTOBKK OakanaBpoB IO
HanpasieHuio noarotoBku 05.03.02 Teorpadms, npodpumo TepputopuanbHoe
pa3BUTHE OYHOH U 3204HOH hopm 00ydeHus.

PaGouast mporpamMma y4eOHO¥M IUCLHMIUIMHBI pa3paboTaHa B COOTBETCTBUH
¢ ®I'OC BO - 6GakanaBpuatr mo HampasieHuto noarotoBku 05.03.02 I'eorpadus,
YTBEp)KJIEHHBIM TPHKa30M MMUHHCTepCTBA HAyKH M BBICIIEro 00Opa3oBaHusl
Poccuiickoit @enepaunu «OO0 yTBepxkIeHUH (enepaJbHOro rocyaapCTBEHHOTO
00pa3oBaTeNbHOrO CTaHAapTa Bbicllero obpa3oBaHMs — OakamaBpuar IO
HanpaBiaeHuto moarotoBkd 05.03.02 Teorpagus» ot 07.08.2020 Ne 889 (c
M3MEHEHUSIMU U JOTIOJTHEHHUSIMH ).

COCTABUTEJIN:

KaHJ. TMed. HayK, MOOLeHT Kadeapbl MNOKYMEHTOBEIEHWS M apXMBOBEIEHHS
®I'bOY BO «JII'TIY» Ynpuenko ¥Onus BukropoBHa;

accucTeHT Kadeapsl HoKyMeHToBeneHus U apxuBopesieHuss OI'BOY BO «JII'TIY»
[llapameT Exarepuna AnekcanapoBHa

YTBepikaeHa Ha 3aceaHuu Kadeapsl JOKYMEHTOBENEHHS U apXUBOBEICHUS
[Tpotokon ot «11» nexabpst 2023 r. Ne 8

3aBeayromuil kKadeapon ,
JOKYMEHTOBEJIEHUS U apXHBOBEIEHHUS : % VYnpuenko 0.B.

OnobpeHa Ha 3aceJaHUU Y4eOHO-METONMYECKOM KomuccuHM MHCTUTyTa HCTOpHH,
MeXIyHApOJHBIX OTHOIIEHUH U COLMAIbHO-TIOIMTUYECKUX HAYK
[Tpotokoun oT «12» nekabpst 2023 r. Ne 4

[Ipencenarens y4eOHO-METOAUYECKOM

KOMHCCUH MIHCTUTYyTa UCTOPUH,

MEKyHapOHBIX OTHOILIEHUHN

¥ COLMAJIBHO-TIOJUTUYECKUX HAYK Axunmena U.I1T.

COI''TACOBAHO:
3aBeyromuil yaeOHO-METOAUYECKUM OT/IEIOM é// : Cagenkos B.B.



1. Hean u 3ana4mn yueOHOI JUCHUNIMHBI

[lenu m3ydeHUs: AMCUMILIMHBL oOecredeHne Oo0ydaroluXcsl TEOPEeTUYECKUMU
3HAHUSIMM O CBOMCTBaxX, NpHU3HaKaX, (YHKIMAX, CTPYKTYpe U MHOrooOpaszuu
JOKYMEHTOB, WX KIacCU(pUKalMU, METoJax MU crnocodax JOKYMEHTHPOBAHUS;
O3HAKOMUTbh C TPOLIECCOM CO3/IaHusl, OOpaOOTKHU, XpaHEHUS W HCIOIb30BAHUS
JOKYMEHTOB; C(OPMHPOBAaTh HAaBBIKH JIEJIOBOM KOMMYHHMKAallMMd B YCTHOM H
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHMS M OQOpPMIICHUS
pPa3IMYHBIX BUIOB JIOKYMEHTOB, HCIOJIb3YEMBIX B MPO(ECCUOHANBHON IEATETbHOCTH
nejarora.

3ajmaun:  TMO3HAKOMHUTb C  OCHOBHBIMHU  TOHSTHSIMH B 0OJacTu
JOKYMEHTAIlMOHHOTO OO0ECIeUeHus] YIpPaBJICHUS; OCBOUTH METOJbl U CIIOCOOBI
JOKYMEHTUPOBAHUS; U3YUUTh CTPYKTYPY JOKYMEHTa U HOPMAaTUBHbIE TPEOOBaHUS K
O0(OpPMJIEHUIO PEKBU3UTOB JTOKYMEHTOB; CPOPMHUPOBATH OCHOBHBIE MPAKTHUYECKHE
HaBbIKM, HEOOXOAMMBIE JMJIi COCTaBJIEHHUS U OQOPMIIEHMS Pa3IMYHBIX BHUIOB
JOKYMEHTOB, UCII0JIb3yEMBbIX B II€AArOrNYeCKON JESTEIbHOCTH.

2. MecTo mucuMiuiuabl B cTpykrype OITOIT

VYyeOnas pucuuiuinHa «JloKyMeHTallMOHHOE oOecreueHne 00pa3oBaTelbHON
OpraHu3aluu» BXOJUT B 4acTh, (HOpMHUpPYEMYyIO0 ydacTHUKaMU OOpa3oBaTelbHBIX
OTHOLUEHUH, TUCIUIUIMH MOATOTOBKU CTYIEHTOB.

Heo0xoaumbIMK yCIOBUSMU JJIs1 OCBOEHUSI y4€OHOM JUCLMIUIMHBI SIBIISIOTCS:

3HAHUS OCHOBHBIX MPEJCTABIECHUN O TOKYMEHTE, BUAAX U TUIAX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €0 pa3BUTHS;

yMeHHUs 00001IeH!sT y4eOHOTO MaTepraia 1 JIOTHYeCKOTo U3JI0KEeHUs Y4eOHOH
uHdopmaruuy,

HABbIKM KOMMYHHUKAIIMH B YCTHON M MUCbMEHHOM (opme.

CopmepxaHve  AMCLUMIUIMHBL  SIBISIETCA  JIOTMUECKUM  NPOJODKEHHUEM
coJiepKaHUsl JUCHUIUIMHBI «PyCCKUi A3BIK M KyJIbTYpa PEUn» U CIIYyKUT OCHOBOM IS
JaJIbHEUIIIEr0 OCBOCHMSI TYMAHUTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4eOHOro
IUIaHa.

3. [lepevyeHb NJIAHMPYEMbIX pe3yJbTATOB O0y4YeHHMS MO JUCHMILIMHE
(Moay/110), COOTHECEHHBIX ¢ HHAMKATOPAMH JOCTHKEHUS! KOMIIETEHIMI

Kox o ®r'OC BO HNuaukartop Pe3ynbTaThl 00y4eHus 1o
AOCTHKECHUS AUCHMILIMHE
YHuBepcaJbHbIC
YK-4 YK-4.1 3Haer: TEOPETHYCCKUE OCHOBBI
Cnocoben OoCcymIecTBIATh | OCYyIIECTBISET JEJIOBYIO | JOKYMEHTAI[HOHHOTO  OOECIICUCHHS
JICJIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHUKAIUIO B | YIIPABIICHUS, €r0 TEPMHUHOJOTHIO M
YCTHOM W  TUCHMEHHOW | YCTHOH M THMCHbMEHHOH | 3aJ]aud;  CBOWMCTBA, (QYHKIMH U
(opmax Ha rocymapcTBeHHOM | (hopmax Ha | IPU3HAKU JOKYMEHTA; CIOCOOBl H
SA3BIKE Poccuiickoii | TocyapCTBEHHOM S3BIKE | CPEACTBA JOKYMEHTUPOBAHUS;
®denepanuu u | Poccmiickoit denepanun | KnacCUpUKAIUIO BUAOB JTIOKYMEHTOB;
MHOCTPaHHOM(BIX) SI3bIKE(aX) CTPYKTYPY JIOKYMEHTOB 51
HOpPMaTUBHBIE TpPEOOBaHUA K UX
COCTABJICHUIO ¥ 0(OPMIICHHIO.




YmMmeeT: coctaBiATh M O0QOPMIIATH
JIOKYMEHTHI, UCIIOJIb3yEMbIe B
npodeccuoHaIbHON JeSTEIIbHOCTH
megarora B COOTBETCTBUU  C
YCTaHOBIIEHHBIMHU TpeOOBaHUSAMU,
B TOM qucle UCIIOJNB3YS
WH(POPMAIIMOHHBIE TEXHOJIOTHH.
Bnageer HaBbIKAMM: COCTaBJICHHS U
opopmIleHUsT ~ pa3NUYHBIX  BUIOB
JIOKyMEHTOB TPaIULIUOHHBIM
CrocoOOM W B D3JIEKTPOHHOM BHJIE,
HABBIKAMU JIETIOBBIX KOMMYHHUKAIIUK B
YCTHOM W mHUCbMEHHOM ¢dopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa U coiep:KaHue Y4eOHOH TUCHUILIHHbI

4.1. O0beM yueOHOI JUCHUILUINHBI U BUAbI Y4eOHOH padoThI

. O0BLeM YacoB / 3a4eTHBIX eIMHHII
Bup yueOHo# padoTbl
Ounas ¢popma 3aounas popma
O0mas Tpy10eMKOCTb 1M CHUIITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
O6si3aTenbHAas ayAUMTOPHAsl Harpy3ka 24 8
(BCcero 4yacoB), B TOM 4ucJie:
Jlexkuun 8 2
CeMHHApCKU 3aHATHUS — —
[IpakTrueckue 3aHsITHs 16 6
JlabopatopHbie pabOTHI — —
KypcoBas paboTa / KypcoBOi MPOEKT — —
Hpyrue ¢GopMbl opraHu3anuu  y4eOHOTO
nporecca (KOHTpOIBHBIC paboTsl, 4 4
WHIAVUBUAYAIbHBIC 3aHATHS, KOHCYJIbTAIHH
U Jp.)
CamocrosiTesibHast  padora  cTyAeHTa 44 60
(BCero 4acoB)
dopma arrecTanun 3auer 3auer

4.2. Conep:xkaHue pa3aesioB IMCUUILIHHBI

Tema 1. Teoperuxko-npaBoBbIe " HOpPMAaTHBHbIE OCHOBBI
AOKYMEHTALMOHHOI0 00ecrneyeHusi ynpaBJeHHUs.

JlokymMeHT kak HocuTenb uHGopmanuu. OCHOBHbIE MOHSATUS B 00JacTH
JOKYMEHTAIMOHHOTO O0ECIEYEeHHs YNpaBJeHUs. 3aKOHOJAATEIbHAsl U HOPMAaTHUBHO-
MeTonuueckas 0a3a JOKyMEHTAIMOHHOro obecriedyeHust ynpasieHus. DyHKUIUU
nokymeHnTa. Knaccudukaiys 10KyMEHTOB.

Tema 2. CTannapTu3anus npouecca J10KyMeHTHPOBaHHUS.

CocTtaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHuA K O(DOPMIICHHIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HanumoHanbHBIA CTaHAapT
Poccuiickoii  ®enepauun ['OCT P 7.0.97-2016. Cucrema crtaHgapToB Mo
uHpopMaluu, OUOJIMOTEYHOMY U  HU3AATENbCKOMY JAeny. OpraHu3anuoHHO-



pacnopsiiuTenpHas JOKyMeHTauus. TpeOoBaHus K O(OPMIICHHIO JOKYMEHTOB.
CucreMa 1oKyMEHTallMK B 00pa30BaTeIbHON OpraHu3aluu.

Tema 3. Cucrema OpPraHu3alMOHHO-PACHOPSAAMTENbHON JOKYMEHTALMHU
(OPJ).

Opranuzanuonnsie AokyMeHTbl cuctemMbl OPJl. OOmas xapakTepucThka H
Ha3HayeHue JOKymeHTOB. lloaroroBka mpoekra  JgOKyMeHTa.  PeKBH3UTHI
JOKYMEHTOB, CTpykTypa TekcTa. [lpaBuna odopmieHus u yTBepxkiaeHus. Bunsl
OpPraHU3alMOHHBIX TOKYMEHTOB.

Pacniopsautenbupie mokymeHThl cuctembl OPJI. OOmiast xapakrtepucTuka u
Ha3HAUY€HUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia 0(OpMIICHHUS.
Bunel  pacnopsauTenbHBIX  TOKYMEHTOB:  YKa3bl, IIOCTaHOBJIEHUWS, IPUKAa3bl,
PaCIOPSKEHHUS], PELICHN S, HHCTPYKLIHU.

NudopmanmoHHo-cripaBouHble  JOKYMeHTHl  cucteMbl  OPJ[.  OGmias
XapaKTepUCTHKAa W Ha3HAuY€HUE JOKYMEHTOB. Bulbl MHpOpManMOHHO-CIPaBOYHbBIX
JOKYMEHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHHUS.

Tema 4. Opranunsaunus AOKYMEHT0000pOTA o0pa3oBaTe/IbHOMI
OpPraHHU3alMu.

@®opMbl  opraHuzauuMu  paboOThl €  JOKyMeHTamu. J{oKyMeHTOOOOpOT.
HoxymenTtonoroku. [lopsimok o0O0paOOTKM BXOJSAIIMX JTOKYMEHTOB. Perucrpanms
nokymeHToB. [lopsgok 00paOOTKM HCXOIAIMX JAOKYMeHTOB. HomeHkiatypa nen.
dopmupoBanue, ohopMmIeHUE, XpaHEHHWE Jell B TEKYIIEeM JeJIONpPOU3BOACTBE.
OO6paboTka fen Juist OCJIEAYIOIIEro XpaHeHusl.

4.3. Jleknuu
Ne O0beM yacos
3 HaumenoBaHue TeMbI 3aouHas
n/n Ounas ¢popma
¢popma
3 cemecTp / 4 TpuMecTp
1 Teoperuko-paBoBble ¥ HOPMATUBHBIE  OCHOBBI 5
JOKYMEHTAIMOHHOT0 00eCTIeUeH s yIIPaBJICHUs
2 | CrangapTu3anys nporecca JOKyMEHTUPOBaHHS 2
3 Cucrema OpraHMU3allMOHHO-PACIOPSAUTEILHON 5 2
JOKYMEHTALlUU
4 Opranuzanus JOKyMeHTooOopoTa 00pa3oBaTelIbHON 9
OpraHu3aIUH
Hroro: 8 2
4.4. llpakTHyecKue / ceMUHAPCKHE 3aHATHSA
Ne O0bem yacoB
- HanmeHnoBaHnMe TeMbl 3aouHas
n/n Ounas ¢popma
¢popma
3 cemectp / 4 TpumecTp
1 Teoperuko-paBoBble ¥ HOPMATUBHBIE  OCHOBBI 4
JOKYMEHTAIIMOHHOTO 00ECTICUeHH s YIIPaBICHUS 2
2 | CranaapTu3anus rnpouecca J0KyMeHTHPOBaHUS 2

3 cemectp / 5 TpumMecTp
3 \ Cucrema OpraHHU3aIMOHHO-PACIOPSAUTEIbHOM \ 6 \ 2




JOKYMEHTAIU!
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI IEPEMUCKU 2
5 Opranmzanus JOKyMEHTOO0OpOoTa 00pa3oBaTEIHHOM 2 5
OpraHu3aIuu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IIJIaHOM HE TIPEyCMOTPEHBI.
4.6. CamocTosiTeJibHAsi padoTa CTYJIEHTOB
. O0beM yacos
Ne HauMenoBanue Bua camocrosiTeaLHOM
3aounas
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma
3 cemectp / 4 Tpumectp
TeopeTuko-mpaBoBsie | [loaroroBka K
u HOPMATUBHBIC | MPAKTUIECKOMY 3aHITHUIO U
1 | ocHOBBI BBITIONHEHNE  [PAKTHYECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3a/IaHUi
o0ecreyeHus
yIpaBICHUS
Crangaprusanus Ilonroroska K
o | mpouecca MPaKTHYECKOMY 3aHSATHIO U 3 16
JIOKYMEHTUPOBAHUS BBITTOJTHEHUE TPAKTUUECKIX
3aIaHui
3 cemectp / 5 TpumMecTp
Cucrema [Toaroroska K
3 | OPraHM3ALHOHHO- MPAaKTHYECKOMY 3aHSTHIO WU 10 10
pacnopsANTENbHOM BBIITOJTHEHUE TPAKTHUECKIX
JTOKYMEHTalUU 3a/laHui
Henoroe mucbmo kak | [Toaroroeka K
4 OCHOBHO BUJ| | IPAKTUYECKOMY 3aHATHIO H 8 8
MEepPEenUCKU BBIIIOJTHEHUE TPAKTUYECKUX
3aaHui
Opranuzanus Iloxroroska K
5 JOKYMEHTO000poTa MPaKTHYECKOMY 3aHSATHIO U 10 10
o0pa3oBaTebHOMI BBITIOJTHEHUE TPAKTUUECKIX
Opra”Hu3aiuu 3aIaHui
Hroro: 44 60

4.7. KypcoBble padoThl
VY4eOHBIM MJIAHOM HE MPEYCMOTPEHBI.

5. Metoanueckoe odecnevyeHne, 00pa3oBaTeibHbIe TEXHOJIOTUH

[IpenomaBanue MUCHUIUIMHBI BEACTCS C MPUMEHEHHUEM CJCAYIOIMIUX BHIOB
00pa3oBaTeNbHBIX TEXHOJIOTHIA:

— TpaJUIIMOHHBIE METOIbI O0YUYCHHUS: JIEKIIUU, IPAKTHUECKUEC 3aHSATHUS;

— nH(OPMAITMOHHBIC TEXHOJIOTUH: HCIIOJTh30BaHNE DIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DJIEKTPOHHBIX OHOMMOTEK TIpU TMOATOTOBKE K
PAKTUYECKUM 3aHSATHSM;



— UHTEPaKTUBHbBIE TEXHOJIOTMHU: MO3TOBOM LITypM, paboTa B MajblX IpyIIax.
B pamkax  naHHOM  00pa3oBaTENbHOM  TEXHOJOTMM  OCHOBHBIMU  (hopmamu
OpraHu3alMKu y4eOHOro Mpolecca SBUINCH: YHIPAKHEHUS MO MPUMEHEHUIO 3HAHUU,
JOKJIaAbl CTYJEHTOB, BBICTYIUICHHS Ha NPAKTUYECKUX 3aHATUAX, IOATOTOBKA
CTYJIEHTaMU Pa3JIMYHBIX BUJOB JJOKYMEHTOB.

6. @opMbI KOHTPOJISI OCBOEHHSI YUeOHOI UCIIUIIIUHBI.

Tekymas arrecranusi CTyACHTOB MPOU3BOAUTCS B JTUCKPETHBIE BPEMEHHBIC
UMHTEpBAJIbl JIEKTOPOM M TPENoJaBaTeseM(sIM1), BEAYIIUMH MPAKTUYECKUE 3aHSITHS
0 AUCIUILIMHE B ClIeIyOmuX popmax:

—BBINIOJHEHUE MUChbMEHHBIX JOMAIIHUX 3aJJaHU;

- CaMOCTOSITeJIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIH3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

- TIMCbMEHHBIE OTBETHI Ha KOHTPOJIbHOM padoTe.

[IpoMeXyTOUHBI ~KOHTPOJIb 1O pe3yJbTaTaM OCBOCHHS JAUCIMIUIUHBI
IPOXOJHUT B (POPME YCTHOIO 3a4eTa.

Cucrema olileHHBaHUS y4eOHBIX JOCTHKEHUN CTYACHTOB, OIIEHOYHbBIE CPEICTBA
npeAcTaBiieHbl B (DOHJE OILICHOYHBIX CPEJICTB K pabouedt mporpamme ydeOHOM
JTUCIUIIMHE (IPUIOKEHUN).

7. YueOHO-MeTOAMYECKOEe U NPOrPaAaMMHO-UH(OPMAIUOHHOE oO0ecmeyeHue
AUCHUNIHHBI

a) OCHOBHAs JUTEpaTypa:

1. ITaBnoBa, P. C. JlokyMeHTallMOHHOE oOOCCIleueHue ymupaBieHus /
P. C. IlaBnoBa. — 2-¢ u3s., crep. — CIIO. : Jlanp, 2023. — 608 c.

2. Kysnernos, WM. H. JlemonmpousBoacTBO | yd4eOHO-CIpaBOYHOE mocooue /
N. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBamoBa, H. H. OcHoOBBI nmenonpou3BoAcTBa. S3BIK  CIIy)eOHOTO
JIOKyMEHTa : yueOHUK 1 pakTtukym jutst By30B / H. H. IllyBanoga, A. FO. BaHoBa ; mon
o6, pea. H. H. Illysanosoit. — 3-e u3., mepepad. u gorm. — M. : FOpaiit, 2022. — 384 c.

0) IOMOJHUTENbHAS JINTEpaTypa:

1. Apacnanosa, B. A. JlokyMeHTallMOHHOE OOecrieueHne ynpaBlieHUus : yueO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3g., gom. u nepepadb. — Cypryt : CyplIlVY,
2019. — 239 c¢. — Tekcr : anexkTpoHHBIM // JlaHb : B3IEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL.: https://e.lanbook.com/book/151937.

2.Taneaxo, H. H. OcHoBbl pgemompousBoacTBa : yueb. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c. — Tekct : aneKTpoHHBINA //
JlaHb : AIEKTPOHHO-OUOIMOTEYHAs cucrema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HammonanwsHbiii ctangapT Poccuiickoit denepaiuu.
Cucrema cranmapToB 1o WHGOpMaNuK, OUOIMOTEUHOMY W H3ATEIBCKOMY JETy.
OpranuzanmoHHO-pacopsIMTeNbHast JoKyMeHTauus. TpeOoBanus K 0GOpMIIEHUIO
NOKYMEHTOB  [OnekTtpoHHbIi  pecypc] : yrB. Ilpukazom  Poccranmapra
or 08.12.2016 Ne 2004-ct  (pen. ot  14.05.2018). — Pexum  noctyma:
https://www.consultant.ru/document/cons_doc LAW _216461.



4. JlokyMeHTOBeleHUE W apxuBoBeleHue : cioBapb / coct. O. I'. Ycanosa
[v np.]. — Yensbunck : UI'MK, 2015. — 115 c. — Tekcr : snektponnbiii // Jladsb :
aJIeKTpoHHO-OMOMoTeynas cuctema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokymeHTanmonHoe obOecmedeHnue yrpaBieHUus : yuel.-
meroz. nocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 ¢. — Teker :
anekTpoHHbld //  Jlamb : onexkTpoHHO-OMOmMmMoTeuHas cumctema. — URL:
https://e.lanbook.com/book/176019.

6. IlpaBuna [eaONMpPOM3BOJACTBA B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYyIpaBJlieHUs [DIEKTPOHHBIA pecypc]| : yTB. mpukazoM PocapxuBa oT
22.05.2019 Ne 71. — Pexxum gocrtyna: https://base.garant.ru/72291836/.

7. llpumepHas WHCTPYKIMS IO JCIOMPOU3BOACTBY B TOCYAAPCTBEHHBIX
Oopra”uzanusx [DJIEKTPOHHBIA pecypc] : yTB. npukazoM Pocapxupa or 11.04.2018 Ne
44, — Pexxum noctyna: https:// www.garant.ru/products/ipo/prime/doc/71920678/.

8. TunoBasi MHCTPYKIIUS TIO JIETIONPOU3BOJICTBY B UCIOJHUTEIBHBIX OpraHax
rocynapctBeHHoil Bnactu Jlyranckoir Hapomnoit PecnyOmuku [DI€KTpOHHBIM
pecypc] : yTB. nocranoBienreM Coeta Munuctpo JIHP ot 18.10.2016 Ne 562. —
Pexxum moctyma: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) HTEpHET-pECypCHI:

1. Jlyranckas pecnyOnrKaHcKasi yHUBEpcalibHas HaydHasi OnoimoTexa uM. M.
['opbkoro : [caiiT]. — Pexum noctyna: http://lib-lg.com.

2. Poccwuiickas rocymapcTBeHHas OmOmmoTeka : [caiiT]. — Pexum mocryma:
https://www.rsl.ru.

3. Hayunasa Oubmmoreka ®PI'BOY BO «Jlyranckoro rocyaapcTBEHHOTO
IeJIaroTHYeCKOT0 YHUBEpCcUTeTay : [calT]. — Pexxum mocryma: https://lib.1gpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-O0pa3oBaTeabHbI pecype. — Pexum
nocryna: https://www.iprbookshop.ru.

5. OBC «Jlanb» [caiiT] : snexkTpoHHas Oubnnoreka. — Pexum pgocryna:
https://e.lanbook.com.

8. MaTepua/IbHO-TEXHUYECKOE o0ecneuyeHHue TN CIUNIMHBI

OcBoeHre NUCHUIUIMHBI TPEATOoaraeT HCHOJb30BAaHUE AaKaJEMUYECKUX
ayIUTOpPUl I8 TPOBEAEHUS  JICKIMOHHBIX M MPAKTUYECKUX  3aHSATHUH,
COOTBETCTBYIOIINX JCHUCTBYIOIINM CAHUTAPHBIM WM MPOTUBOIIOKAPHBIM TIPaBUIAM U
HOpMaM.

AyAUTOpDHOE OCHAIleHWEe: JIEKIIMOHHAs  ayauTopus, pabodee MeECTO
npenojaBarelisi, OCHAIEHHOE KOMIBIOTEpOM, paboune MecTa CTYJIEHTOB,
KaHIIeJIIPCKOE OCHAIlIEHHE Y4eOHOro Mpoliecca.

JleknmoHHBIE ~ 3aHATHS:  MYJbTHUMEIUWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJIbTUMEINA C MPUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: IPOEKTOP, KOJOHKH,
nporpamMmma Jijisi pOCMOTpa BHUAeO (DaljIoB, TENEeBU30p, MPE3EHTAIMH IO TeMaM
JUCITUTUTHHBI.

[IpakTUueckue 3aHATUS: KOMIIBIOTEPHBIN KJIacC, MPE3EHTAMOHHAS TEXHHUKA.

[IpenomaBanre MUCHUIUIMHBI TPEAYCMATPUBAET JOCTYI OOyYarommxcs K
AIIEKTPOHHO-OMOIMOTEYHBIM cUCTeMaM (JIEKTPOHHBIM  OuOimuoTekam) «JIaHby,


https://e.lanbook.com/

IPRSMART wu Kk onexkTpoHHOHW HWHGOPMAIMOHHO-00pa30BaTeILHON  cpefe
YHUBEPCHUTETA.



9. JIucT TOMOJTHEHUH U N3MEHEeHN

n/n

Hara
BHECEHHS
H3MeHeHHs /
JIONOJIHEH S

OcHoBanue

Conep:xkanue uzMeHenunsn /
JAOTIOTHEHHSI

Jluna, noaTBep:KIAK0OLIHE
HU3MeHeHHue / JoNOoTHeHUe

3aBenyromuii
kadenpoit
(®HO,
MOJMNNCH)

Jupexrop /
JdeKaH
(®Hno,

NMOJANNCH)




